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1.0011ue mo10:keHus

1.1.1lenbto ganHoro [lonoxeHust ABISIETCS 3allMTa MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB OT HECAHKIMOHUPOBAHHOTO  JOCTYIa, HEMPaBOMEPHOTO  HX
WCIIOJIb30BaHUs UIIN YTPATBHL.

1.2.Hactosmee Ilonmokenne pa3paboTaHO Ha  OCHOBAaHMHM  CTaTei
Koncturynuun P®, TpymoBoro Komekca P®, Komekca o0 aaMUHHUCTpaTHBHBIX
npaBoHapyuieHusx PO, ['paxxnanckoro Konekca PO, Yronosrnoro Kogekca P, a
takke DenepanpbHoro 3akoHa «OO0 umHopManmu, WHPOpMATH3ALMKU U 3aIIUTE
uH(pOpMaALUN.

1.3.IlepconanbpHbIC JTaHHBIE OTHOCATCS K KaTETOPHH KOH(HICHIIMATLHON
uHpopmaru. Pexxum KOHPUIESHIIMATIBHOCTH IEPCOHATBHBIX JaHHBIX CHUMAETCS B
Cily4asx 00€3JTMYMBAHUS WJIU TI0 UCTEUEHUHU 75 JIET CpOKa XPaHEHHU S, €CIIM MHOE HE
ONPEAEITIECHO 3aKOHOM.

1.4.Hactosmee [lonoskeHue yTBepkKaaeTcss W BBOJIUTCA B JICHCTBUE
MPUKA30M JTUPEKTOpa U SIBISIETCS OOSA3aTENbHBIM [IJI1 UCIOJIHEHUS BCEMU
paboOTHHUKAaMU, UMEIOITUMU JOCTYI K MIEPCOHAILHBIM JTaHHBIM COTPYIHUKOB.

2.IloHsiTHE U COCTAB NMEPCOHATBHBIX TAHHBIX

2.1.1lepconanbHbie JaHHBIE pabOTHUKA - HHGOpMAIHs, HeoOXoauMas pado-
TOAATENI0O B CBSI3M C TPYAOBBIMM OTHOUIEHUSIMH M KacCaroOIIHMECs KOHKPETHOIO
pabotHuka. Ilog nndopmaimeit 0 paboTHHKaX MOHUMAIOTCS CBEJCHUS O (DaKTax,
COOBITUSIX U OOCTOSITEbCTBAX  KWU3HU  pabOTHHKA, MO3BOJISIFOIINE
UIECHTU(ULIHUPOBATH €r0 JIUYHOCTD.

2.2.B cocTaB nepcoHaIbHBIX JaHHBIX pA0OTHUKA BXOJSIT:

-aHKETHBIE U Onorpaduyeckue TaHHBIE;

-o0pa3oBaHue;

-CBEJICHUS O TPYJOBOM U OOIIIEM CTaXe;

-CBEJICHUS O COCTaBE CEMBU;

-[IACIIOPTHBIE JAHHBIE;

-CBEICHUS O BOMHCKOM Y4ETE;

-CBEJICHUs O 3apabO0THOM MIaTe COTPYAHUKA;

-CBEJICHUS O COLIMANIBHBIX JIbIOTAaX;



-CHEIUAIbHOCTb,

-3aHUMaeMast JI0JKHOCTh;

-HAJIMYUE CyJIMMOCTEM;

-aJIpec MECTa KUTEIbCTBA;

-JIOMaITHUH TesedoH;

-MeCTO pabOThl WK yueObl YJICHOB CEMbU U POJACTBEHHUKOB;

-XapakTep B3aMMOOTHOIIICHUN B CEMbE;

-COJIEpKaHnEe TPYJOBOTO JI0IOBOPA;

-COCTaB JACKJIAPUPYEMBIX CBEJCHUN O HAJIMYUKU MaTEPUATbHBIX IIEHHOCTEH;

-COJIepKaHUE JIeKIapaliu, M0/1aBaeMOM B HAJIOTOBYIO MHCIIEKIINIO;

-MIOJITMHHUKY U KO MPUKA30B IO JIMYHOMY COCTaBY;

-JINYHBIE Jiea U TPYJAOBbIE KHUXKKU COTPYTHUKOB;

-OCHOBaHUS K MPUKa3aM 10 JUYHOMY COCTaBY;

-Jie7la, CoJep Kalue MaTepuanbl MO TOBBIIMICHUIO KBATHU(PUKAIMK U
MEPEnorOTOBKE COTPYTHUKOB, UX aTTECTAINH, CITY>KEOHBIM PacClieJOBaHUSIM;

-KOIIMU OTYETOB, HAIIPABIISIEMbIE B OPraHbl CTATUCTUKH.

2.3.JlaHHbIE TOKYMEHTHI SIBIISIIOTCS KOH(DHICHIIMATBHBIMU, XOTS, YYUTHIBAs
WX MacCOBOCTb M €IMHOE MECTO 00pabOTKU U XpaHEHUS - COOTBETCTBYIOIINMA TpU)
OTpaHUYECHHUS HA HUX HE CTABUTCS.

3.00padoTKa MepCOHAIBHBIX JaAHHBIX

3.1.ITom 00pabOTKOW TMEPCOHANBHBIX JTAHHBIX pPAOOTHHKA ITOHUMACTCS
NoJlydeHue, XpaHeHHe, KOMOMHHUpOBaHME, Tepefada WM Jroboe Japyroe
WCITOJIb30BaHUE TIEPCOHATIBHBIX JaHHBIX PaOOTHHUKA.

3.2.B mensx obecriedeHus mpaB U CBOOOJ 4UeENOBEKAa M TpaxkIaHWHA
paboTomarenb W €ro MPEACTaBUTEIM TpHU 00pabOTKE MEPCOHATBHBIX JTAaHHBIX
paboTHHKa 00s13aHbI COOJIOIATH CASAYIONMINE 00IIHe TPEOOBAHMUS:

3.2.1.06paboTka NEePCOHATBHBIX JAHHBIX paboTHUKA MOXET
OCYIIECTBIISATHCS MCKIIOYUTENBHO B LIENSAX oOecrnedeHust coOM0IeHNs 3aKOHOB U
WHBIX ~ HOPMATHBHBIX  MPABOBBIX  aKTOB, COACHCTBUS  pabOTHUKaAM B
TPYJIOYCTPOMCTBE, OOYYEHUU U TPOJIBIKCHUM TIO CIY»KOe, oOecrieueHus JTUIHON
0e30macHOCTH PaOOTHUKOB, KOHTPOJISI KOJMYECTBA M KA4YECTBA BBIMOIHIEMOM
paboThI 1 0OECTICUCHHSI COXPAHHOCTH UMYIIIECTBA.

3.2.21lpu omnpegenenun o00beMa U colepKaHUs 00padaThIBaEMbIX
NIEPCOHANILHBIX JaHHBIX PA0OTHHKA padOTOHATENbh JOJKEH PYKOBOJCTBOBATHCS
Koncrturyumenn Poccuiickoit @enepauuu, TpynoBsiM KomekcomMm u  MHBIMHU
dbenepaabHBIMU 3aKOHAMH.

3.2.3.IlomyyeHrue TMEpPCOHATBHBIX JIAHHBIX MOXET OCYIIECTBIATHCS KaK
MyTeM TIPEACTABJIICHUS WX CaMUM PAOOTHHUKOM, TaK W ITyTE€M ITOJYYCHHS WX W3
WHBIX UCTOYHHUKOB.

3.2.4.1lepcoHanbHble JTaHHBIE CJEAyeT MOdy4daTh y Hero camoro. Eciu
NEPCOHANIbHBIC JaHHbIE PAOOTHHKA BO3MOXKHO TIOJIYYHTHh TOJBKO Y TpEThel
CTOPOHBI, TO PAa0OTHHUK JIOJDKEH OBITH YBEIOMJIEH 00 STOM 3apaHee U OT HEro
JIOJDKHO OBITH MOJYyY€HO MUCBMEHHOE coryiacue. PaboTomarens MODKEH COOOMUTh
pabOTHUKY O TMENSIX, NPEANoJaraéMbIX HCTOYHHKAX M CIOC00axX MOydeHUS



MEPCOHANIBHBIX JaHHBIX, a TaK JK€ O XapakTepe MOMICKAINX TMOTyICHHUIO
MEPCOHANIbHBIX JIAHHBIX M TOCIEJCTBUSX OTKa3a pabOTHUKA JaTh MUCHBMEHHOE
corjacue Ha UX MOJIy4eHHE.

3.2.5.PaboToarennb HE UWMeeT IpaBa TMoJiydaTb W  00pabaThiBaTh
NIEPCOHANIbHBIE JIAHHbIE PAOOTHUKA O €ro MOJIUTHYECKUX, PEIMTUO3HBIX M HHBIX
yOeXKJIEHUAX W YacTHOW >KM3HU. B ciyyasx, HENmoCpeJICTBEHHO CBA3aHHBIX C
BOIIPOCAMH TPYJOBBIX OTHOIICHWA JaHHbIE O YACTHOM JKU3HU PaOOTHHUKA
(mHpOpMAIHST O KU3HEACATETLHOCTH B cepe CEeMEHHBIX OBITOBBIX, JTUYHBIX
OTHOIIIEHUI) MOTYT OBIThH MOJY4YE€HBI U 00paboTaHbl PabOTOAATENEM TOJIBKO C €ro
MUCBMEHHOTO COTJIACHs.

3.2.6.PabGoTronaTtenr HE MMEET TMpaBO TMoOJydaTb © 00pabaThiBaTh
NEpPCOHANbHBIE JlaHHble pabOTHMKa O €ro 4iIeHCTBE B  OOIIECTBEHHBIX
O00BEIUHEHUAX WU €r0 MPOCOO3HOMN EeATETHHOCTH, 3a UCKIIOYCHUEM CIyJacs,
MPENYCMOTPEHHBIX (peepaibHBIM 3aKOHOM.

3.3.K 06paboTke, nepegade u XpaHEHUIO NMEPCOHANBHBIX JaHHBIX PAOOTHUKA
MOTYT UMETh JOCTYI COTPYTHUKHU:

-OyXranaTepuu;

-KaJ[pOBOM CITYXOBl.

3.4.Vcnosib30BaHUE  TMEPCOHAIBHBIX JIAHHBIX  BO3MOXKHO TOJBKO B
COOTBETCTBHH C LIETSIMU, OMPEICTUBITUMU UX MMOTyUYEHUE.

3.4.1.1lepconanpHble JaHHBIE HE MOTYT OBITh HCIIOJB30BAHBI B IIEISAX
MPUYUHCHHUS] UMYIIECTBEHHOTO W MOPAJBHOTO Bpeja TpakJaaHaMm, 3aTPyAHCHHS
peanu3anuu npas u cBo00 rpaxaaH Poccuiickoit @enepannu. OrpaHuueHue rnpas
rpaxxaan Poccuiickoit @enepanyivi Ha OCHOBE MCIOJIb30BaHUsI MHPOPMALIMK 00 UX
COLMAIBHOM  MPOUCXOXKIEHUHU, O PacoOBOM, HAUMOHAIBHOW,  S3BIKOBOW,
PEIUTMO3HON W TAPTUMHOM MNPUHAIJICKHOCTHA 3alpelieHO M Kapaercs B
COOTBETCTBHUH C 3aKOHOAATEILCTBOM.

3.5.Ilepenaua mepCOHANBHBIX JIaHHBIX PAOOTHHKA BO3MOXHA TOJIBKO C
corjacusi ~ pabOTHMKAa WJIA B ClIy4asX, NOpsIMO  TPEAyCMOTPEHHBIX
3aKOHOJIATEILCTBOM.

3.5.1.1Ipu mnepenaye mnEpPCOHANBHBIX JAHHBIX pabOTHHKA paboTOAATENb
JOJKEH COOJI0IaTh CIeAYIoIue TpeOOBaHUS:

-HEe COOOIIaTh IMEPCOHAIBHBIC JTaHHbIE PA0OTHHUKA TPETheH CTOpOHE Oe3
MUCBMEHHOTO coTrjiachsi paOOTHUKA, 3a HCKIIOYCHHEM CIy4aeB, KOTJa JTO
HEOOXOMMO B HEJSAX MPEIyNpPexKACHUS YTPO3bl )KU3HU U 3I0pPOBbI0 PabOTHHKA, a
TaK)Ke B CIIydasx, yCTAHOBIICHHBIX (eiepaibHbBIM 3aKOHOM;

-He cOo00INaTh MEePCOHATBHBIC JaHHBIE Pa0OTHHUKA B KOMMEPUECKUX IIEISX
0e3 ero MUCLMEHHOTO COTJIacHs;

-IPEAYNPEIUTh JUI, MOJyYaloNuX MEepPCOHATbHBIE NaHHbIE PaOOTHHKA, O
TOM, YTO 3TH JJAHHBIE MOTYT OBITh UCTIOJIL30BAHBI JIUIIIb B IEJISX, IJI1 KOTOPHIX OHU
COOOIIECHBI, U TPeOOBaTh OT ATUX JIMII TIOATBEPNKACHHUS TOTO, YTO 3TO MPABUIIO
cobmoneHo. Jluia, momydaroniue MepCOHANbHBIE JaHHBbIE PAOOTHHKA, OOS3aHBI
COOJTIOJIaTh PEKUM CEKPETHOCTH (KOHGUIAEHIIMAIbHOCTH). J[aHHOE TTOJIOKEHUE HE
pacnpocTpaHseTcss Ha OOMEH MEePCOHANTBHBIMUA JTAHHBIMA PAOOTHHUKOB B TIOPSJIKE,
YCTaHOBJICHHOM (peiepaibHbIMUA 3aKOHAMMU;



-paspemarb JOCTyl K TNEPCOHAIbHBIM JAaHHBIM PAOOTHUKOB TOJBKO
CHEIUAIbHO  YIOJIHOMOYEHHBIM  JIMIIAM,  OMNPEICICHHBIM  IPUKA30M IO
OpraHu3alliy, MPY 3TOM YKa3aHHBIE JIMIA JOJIKHBI UMETh MPABO MOIY4YaTh TOJIBKO
T€ MEepPCOHAIbHBIC JaHHbIE PAaOOTHUKA, KOTOPhIE HEOOXOJIMMBI ISl BBITOJHEHUS
KOHKPETHBIX (PYHKITUH;

-HE 3ampalmBaTh WHGOPMAIMI0O O COCTOSHUU 370pPOBbsS pabOTHHKaA, 3a
UCKIIIOUEHUEM TeX CBEJIEHUH, KOTOpPhIE OTHOCATCA K BOIPOCY O BO3MOKHOCTH
BBITMIOJTHEHHS pAOOTHUKOM TPYI0BOM (HYHKIIUY;

-iepeiaBaTh  MEPCOHAIbHBIE  JaHHbIE  PAa0OTHHKA  MPEICTABUTEISIM
pabOTHUKOB B MOPsAKE, yCTaHOBICHHOM TpynoBbiM Koaekcom, u orpaHMunBaTh
3Ty UH(OPMAIHIO TOJBKO TEMHU MEPCOHATBHBIMU JTaHHBIMH PaOOTHHKA, KOTOPHIE
HEOOXOUMBI JJI BHITIOTHEHHS YKa3aHHBIMU MPEICTABUTEIAMU UX (PYHKIIUH.

3.5.2.Ilepenaua mepcOHaNbHBIX MJAHHBIX OT JAEpXKaTrens WIH €ro
IpEICTaBUTENIEH BHEIIHEMY MOTPEOUTENI0 MOXKET JOMYCKAThCd B MUHUMAJIbHBIX
o0beMax U TOJNBKO B LENSAX BBIIOJIHEHMS 3a/1ay, COOTBETCTBYIOIINX OOBEKTUBHOM
npuyuHe cOopa ITUX JaHHbIX.

3.5.3.Ilpu mepenayde nepcoOHAIBHBIX JAHHBIX PAOOTHUKA MOTPEOUTENIM (B
TOM YMCJIE U B KOMMEPUYECKHX LIEJISAX) 3a MPeAesbl OpraHu3aluu padboToaaresb He
JOJDKEH cOooOILaTh 3TU JIaHHBIE TPEThEl CTOpPOHE 03 NMHUChMEHHOTO COIJacus
pabOTHUKA, 3a UCKIIOYEHHEM CIIy4aeB, KOIJa 3TO HEOOXOAMMO B LEJAX
NPEIyNpEekKACHNs YIpO3bl JKU3HH M 30pPOBbI0O pPAa0OTHHMKA WA B CIIy4YasX,
YCTaHOBJICHHBIX (Pe/iepaibHbIM 3aKOHOM.

3.6.Bce Mepsl koH(uIeHIMANBHOCTH Tipu cOope, 00paboTKe M XpaHECHUH
MEPCOHANBHBIX JTaHHBIX COTPYAHHUKA PACIPOCTPAHSIOTCSA KaKk Ha OyMa)kHbIe, TaK U
Ha JIEKTPOHHBIE (ABTOMATU3UPOBAHHbBIE) HOCUTENU UH(OpMAIIUH.

3.7.He nmomyckaeTcs OTBeYaThb Ha BOIPOCHI, CBSA3aHHBIC C IepeaaveH
NepPCOHANbHOM MHGOpMAIINH 110 TeIedOHY U (PaKcy.

3.8.XpaHeHue MepCOHATBHBIX JAaHHBIX JOKHO MPOMCXOJIUTH B TOPSIKE,
UCKJIIOYAIOIIEM X YTPaTy WM UX HEPAaBOMEPHOE UCIOIb30BaHHE.

3.9.1lpu mnpuHATHM peIIeHUN, 3aTparuBalOlMX WHTEPEChl pPabOTHUKA,
paboTojaTeslb HE HMEET IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JIaHHBIX
pabOTHHKA, TOJTYYEHHBIX UCKIIOYUTENIBHO B PE3yJIbTaTe UX aBTOMATU3UPOBAaHHON
00paOOTKH WM 3JIEKTPOHHOro moiyuyeHus. Paboromarens y4MTHIBAET JMYHBIC
KadecTBa pabOTHHKA, €ro 100POCOBECTHBIN U 3((DEKTUBHBIN TPY.

4 JTocTyn K NepPCOHAIbHBIM JAHHBIM

4.1.BuyTpeHHuil 10cTyn (IOCTYI BHYTPH OpraHU3alUu).

4.1.1.TIpaBo goctyna K NepcoOHaIbHBIM JaHHBIM COTPYJHUKA UMEIOT:

-IUPEKTOP OpraHu3aIiy;

-PYKOBOAMTENIM  CTPYKTYPHBIX  MOAPA3ACICHUA IO  HAIpPaBJICHUIO
NEATEIbHOCTH (JOCTYIl K JIMYHBIM JAHHBIM TOJBKO COTPYIHHKOB CBOETO
MOApPA3EICHUSA);

-IIpY NIEPEBOJIE U3 OJHOIO CTPYKTYPHOI'O MOAPA3JEIEHUS B APYyroe, JOCTyIl
K TEPCOHAJbHBIM JaHHBIM COTPYJHHKAa MOXET HMETh PYKOBOIUTEIb HOBOIO
NO/Ipa3/IeNIECHUs;



-caM pa0OTHHK, HOCUTEIh TaHHBIX.

-IpyTHUe€ COTPYIHUKH OpPTaHW3alMd TMPH BBINOJIHCHWH WMH CBOUX
CITY’K€OHBIX 00SI3aHHOCTEH.

4.1.2.IlepeueHb IUI, HWMEIOIMUX JOCTYNl K TIEPCOHAIBHBIM JIaHHBIM
pabOTHUKOB, OMIPEEISIeTCS MPUKA30M JUPEKTOPA.

4.2 .BHeurHuii 10CTy1.

4.2.1.K uuciay MaccoBBIX TIOTpeOHUTENCH NepCOHAIBHBIX JaHHBIX BHE
OpraHM3alMid MOXXHO OTHECTH TOCYJapCTBEHHBIE U  HETOCYJapCTBEHHBIC
(GYHKIIMOHATBHBIE CTPYKTYPHI:

-HAJIOTOBBIE WHCIICKIIHH;

-IPaBOOXPAHUTEIBHBIC OPTaHbI;

-OpTaHbl CTATUCTHKU;

-CTpaxoBbI€ areHTCTBA,

-BOCHKOMATHI;

-OpraHbl COIIMAIBHOTO CTPaXOBaHUS;

-IICHCUOHHBIE (DOH/IBI;

-TIOIpa3/ICJICHNUs] MYHUIIUITAJIbHBIX OPTaHOB yIPABIICHUS,

4.2.2.Han30pHO-KOHTPOJIBHBIE OPTaHbl UMEIOT JOCTYN K WHGOpMAaIIu
TOJIBKO B c(hepe CBOEH KOMIETEHILIUU.

4.2.3.0pranuzanv, B KOTOpPbIE COTPYIHHUK MOXET OCYIIECTBIAThH
MIEPEUYUCIICHUS JICHEKHBIX CPEACTB (CTpaXxOBbIE KOMITAHWW, HETOCYAapCTBEHHBIC
NEHCUOHHBIE  (OHIBI,  OIAarOTBOPUTENbHBIE  OpraHU3alliH,  KPEAUTHBIE
YApEXKACHUSA), MOTYT TOJYYUTh ITOCTYIl K IEPCOHAIBHBIM JTaHHBIM pPaOOTHHKA
TOJILKO B CJIy4ae €ro MUChbMEHHOTO pa3peiieHusl.

4.2.4.Jlpyrue opraHu3aliii.

Cenenust 0 paboTarolIeM COTPYAHUKE WM YK€ YBOJEHHOM MOTYT OBITh
MPEIOCTABIIEHBI IPYTOM OpraHu3aIii TOJIbKO C MUCHhbMEHHOTO 3ampoca Ha OJlaHKe
OpraHu3allii, C TMPUIIOKEHUEM KOMHUHM HOTapUAIbHO 3aBEPEHHOTO 3asBJICHUS
paOoTHHKA.

[lepcoHasibHble  JaHHBICE COTPYAHHMKAa MOTYT OBITh TPEIOCTABIICHBI
POJICTBEHHHKAM WJIM WI€HAM €ro CeMbU TOJBKO C MUCBMEHHOTO pa3pelieHus
CaMoro COTpyJIHUKA.

B cnywae pasBoma ObiBiiasi cympyra (Cympyr) UMEIOT MpaBO OOpaTUTHCS B
OpraHM3alMi0 C TMUCBMEHHBIM 3allPOCOM O pa3Mmepe 3apaboTHOW TUTATHI
coTpynHuka 6e3 ero cornacus. (YK PO).

5.3ammuTa nepcoHaIbHBIX TAHHBIX

5.1.ITox yrpo3oi WM OIMACHOCTBIO YTPaThl TEPCOHATBHBIX JaHHBIX
MOHUMAETCS CIWHUYHOC WM KOMIUIEKCHOE, pEaJIbHOE WM TOTCHIIMAJIBHOE,
AKTUBHOE WJIM MTaCCUBHOE MPOSBICHUE 3JI0YMBIIUIICHHBIX BO3MOXKHOCTEH BHEIITHUX
WM BHYTPEHHUX MCTOYHMKOB YTPO3bI CO37aBaTh HEOIarompusiTHbIe COOBITHS,
OKa3bIBaTh JECTAOMIN3UPYIOIIEe BO3/ICHCTBHIE HA 3aIUINAEMYy0 HHPOPMAIIUIO.

5.2.Puck yrpo3sl J1006IM HHPOPMAIIMOHHBIM PECypcaM CO3a0T CTUXHUITHBIC
OenCTBUS, DJKCTPEMAIbHBIC CUTyallud, TEPPOPUCTUUECKHUE JCUCTBUS, aBapuu
TEXHUYECKUX CPEICTB W JIMHUHN CBS3H, NPyrue OOBEKTHUBHBIE OOCTOSITEIBCTBA, A



TaK)K€ 3aMHTEPECOBAHHbIE M HE3aWHTEPECOBAHHbIE B BO3HUKHOBEHUHU YIPO3bI
Juna.

5.3.3ammra MEpPCOHAIBHBIX JAHHBIX MPEACTaBISAET COOOW  JKECTKO
perJiaMeHTHpPOBaHHBIH W JUHAMMYECKM  TEXHOJOTMYECKH  mpoliecc,
IpeIyNpexIaoni HapyILIEeHUe JTOCTYIHOCTH, LEIOCTHOCTH, AOCTOBEPHOCTH M
KOHQUACHIIMAIBHOCTH  [EPCOHAIBHBIX JAHHBIX M, B KOHEYHOM CUETE,
00eCneunBaOIIUN  JOCTaTOYHO HAAEKHYIO 0e30macHOCTh HMH(pOpManuu B
MPOILIECCE YIPABICHYECKON U TPOU3BOJACTBEHHOMN ACITEILHOCTA KOMIAHHUH.

5.4.3amuTa MEepCOHANBHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HX
UCIIONb30BaHUsl WM yTpaThl JOJDKHA ObITh oOecreueHa paboToaaTeseM 3a CueT
€ro CPeACTB B MOPSIIKE, YCTAHOBICHHOM (heiepajbHbIM 3aKOHOM.

5.5.«BHyTpeHHsIs 3auTay.

5.5.1.0CHOBHBIM  BUHOBHHUKOM  HECAHKI[MOHUPOBAHHOIO  JOCTyma K
NEPCOHAIBHBIM JaHHBIM SIBJISIETCS, KaK MpPaBUJIO, MEpCOHAN, paboTarouMil ¢
JOKYMEHTaMu U 0a3amMM JaHHBIX. PernameHTanus JocTyna IHepcoHala K
KOH(QUIACHIMAIBHBIM CBEICHUSM, JOKYMEHTaM U 0a3aM JaHHBIX BXOJUT B YHUCIIO
OCHOBHBIX  HAmpaBJICHUI  OpPraHU3allMOHHOM  3alUThl  MHPOpMALUU U
npeJHa3HayeHa JJis pa3rpaHUYCHUs IOJTHOMOYMN MEXAY PYKOBOAMTEISIMHU U
CHELMATUCTaMH OpraHU3alluy.

5.5.2./Ins1 obecrnieueHUH BHYTPEHHEW 3alIUThl TEPCOHAIBHBIX JIAHHBIX
pabOTHHUKOB HEOOXOUMO COONIIOAATH PAJl MEP:

-OrpaHUYCHHE W PETJIAaMEHTAIUsl COCTaBa PaOOTHUKOB, (DYHKIIMOHAIBHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PHUICHIINAIbHBIX 3HAHUM;

-cTporoe m3dmpaTenbHOe U 00OCHOBAHHOE pacIpe/esieHHe JTOKYMEHTOB H
uH(popMauu MeXay paOOTHUKAMY;

-paloHajIbHOE pa3MelieHne pabodynx MeCT paOOTHUKOB, MPU KOTOPOM
HCKITIOYAJIOCh ObI OECKOHTPOJIBHOE MCITOJIH30BAHUE 3aIUIIIAEMON HH(POPMAIIHH;

-3HaHUE PAO0OTHUKOM TpeOOBAaHWWA HOPMATUBHO -  METOAMYECKHUX
JIOKYMEHTOB T0 3alIUTe HH()OPMALIUU U COXPAHEHUH TalHBbI;

-HaJIMuue HEOOXOAMMBIX YCIOBUM B MOMEUIEHMM [Uid pabOThl C
KOH(QUICHIIMATBHBIMUA JOKYMEHTaMU U 0a3aMU JaHHbIX;

-OIpeleJICeHHe U perjiaMeHTallsl cocTaBa pa0OTHUKOB, MMEIOLIUX IMPaBO
JocTtymna (BXo/ia) B IOMEIIEHUEe, B KOTOPOM HaXOAUTCS BHIYMCIUTENIbHAS TEXHUKA,

-OpraHu3alys NopsaKa YyHHYTOKEHUST HHPOpMAIUH;

-CBOGBPEMEHHOE BBISBIICHUE HapYIICHHUs] TPEOOBaHUHN pPa3pelIuTEebHON
CHCTEMBI IOCTyIa paOOTHUKAMH TOAPA3ICIICHNUS;

-BOCIIUTATeNIbHAs ¥ pa3bsICHUTENbHAs paboTa C  COTPYAHHKAMH
noJipa3esieHus] Mo TMPEAYNPEKASHUIO yTpaThl IEHHBIX CBEACHUHN Tpu paboTe C
KOH(UICHIIMATEHBIMHA JJOKYMEHTaMHU;

-HE JIOMyCKaeTcs BblJaua JMYHBIX J€JI COTPYAHMKOB Ha paboune MecTa
pykoBoauteneil. JIuuHbple nera MOTyT BbIIaBaTbcsid Ha pabounme MecTa TOJIBKO
TeHEepaIbHOMY JUPEKTOPY, paOOTHUKAM OTJieja MepcoHaia U B UCKIIOYUTEIbHBIX
cllydyasix, IO THCbMEHHOMY pa3pelieHUuI0 TeHEpaJbHOrO0 JUpEeKTopa, -
PYKOBOAMTENIO CTPYKTYPHOTO TMOApa3JeieHus (Hampumep, MNP MOATOTOBKE
MaTepUasoB JUIsl aTTECTAllMi PaOOTHUKA).



5.5.3.3amuTa mNepcOHaNbHBIX JAHHBIX COTPYAHHKA Ha 3JIEKTPOHHBIX
HOCHTEJISX.

Bce manku, conepskaiue NepcOHAIbHBIE JaHHBIE COTPYIHUKA, IOJKHBI
ObITh 3alIUIIEHBl [apPOJIEM, KOTOPBIM COOOIIAETCS PYKOBOJIUTENIO CIY>KOBI
VOpPABJICHHUS TEPCOHAIIOM U  PYKOBOJAMUTENIO  CIYyXObl HMHPOPMALMOHHBIX
TEXHOJIOT U

5.6.«Bremaas 3ammray.

5.6.1.JIns  3amuThl  KOHQUIACHIMATLHOWM  HMHOpPMAIMM  CO3JAOTCS
IIeJICHATIPABJICHHBIE ~ HEOJIArONPUSTHBIE  YCIOBUSA W TPYIHOIPEOIOIUMBIE
NPENATCTBUS JUISL JIUIA, TIBITAIONMIETOCS COBEPIINTh HECAHKITMOHUPOBAHHBIN
JOCTYII 151 OBJIAJICHUE uHbOpMaIuei. enbro u pe3yJIbTaTOM
HECAaHKIIMOHUPOBAHHOTO JIOCTYIA K WH()OPMAITMOHHBIM PecypcaM MOXKET ObITh HE
TOJIBKO OBJIAJICHUC IICHHBIMH CBEACHUSAMH W WX HWCIOJIB30BaHWE, HO U WX
BUJIOM3MEHECHHUE, YHUUYTOKECHHE, BHECEHHE BHpYyca, MOJMEHa, (anbcupuKaIms
coJiep KaHusl peKBU3UTOB JIOKYMEHTA U JIP.

5.6.2.Ilog MOCTOPOHHUM JIMIIOM IOHUMAETCA JI000€ JUI0, HE WMEIOIIee
HEIMOCPEJICTBEHHOTO OTHOIIEHUS K JICATEIbHOCTH KOMIIAHWHU, TIOCETUTENH,
pPabOTHUKHU JIPYTUX OPraHU3AIMOHHBIX CTPYKTYp. [locTopoHHUE JHUila HE AOTKHBI
3HATh pacrpenesieHue GyHKIMM, pabodyre MpOIECChl, TEXHOJIOTHUIO COCTaBIICHUS,
oopMIIcHUS, BEJCHUSI U XPaHEHUS JIOKYMEHTOB, /el U pabo4ynX MaTepuaioB B
OTJeIe TIepCoHaIA.

5.6.3./[n1 oOecrmeueHnss BHENTHEH 3alUTHl TIEPCOHATBHBIX  JTAHHBIX
COTPYJIHUKOB HEOOXOUMO COOJIIOAATE P MEP:

-TIOPSZIOK TIpUEMa, Y9eTa U KOHTPOJIS AeATETbHOCTH ITOCETUTENCH;

-IPOTYCKHOM PEXUM OpraHU3aIINH;

-y4eT | MOPSAAO0K BhIIaYN yIOCTOBEPCHHIA;

-T€XHUYECKUE CPEICTBA OXPaHbl, CUTHAIA3AINY;

-TIOPSIZIOK  OXPaHbl TEPPUTOPUU, 3[AHWUN, TIOMEIICHUM, TPAHCTIOPTHBIX
CPEICTB;

-TpeOOBaHUsl K 3amuTe UHPOPMAlMA TPU HUHTEPBHIOMPOBAHUH U
co0ece10BaHusX.

5.7.Bce nmma, cBsA3aHHBIE C TMOJy4YeHHUEM, OOpabOTKOM U 3aluToi
MIEPCOHANIBHBIX JaHHBIX, O0S3aHBI MOJAMUCATH 00s3aTEIHLCTBO O HEpPA3TJIANICHUU
MEPCOHAJILHBIX JJAHHBIX PAOOTHUKOB.

5.8.1To BO3MOKHOCTH TIEPCOHAILHBIC TAHHBIEC 00C3TMYNBAFOTCS.

5.9.Kpome Mep 3amuThl MEPCOHANBHBIX JAHHBIX, YCTAHOBJICHHBIX
3aKOHOJIaTEILCTBOM, pa0dOTOJATENM, PAOOTHHUKH W WX TPEICTABUTEIH MOTYT
BBIPA0aTHIBATh COBMECTHBIC MEPHI 3alTUTHI IEPCOHANBHBIX TAHHBIX PAOOTHHUKOB.

6.11lpaBa u 00si3aHHOCTH PA0OTHUKA
6.1.3akperienne mpaB paOOTHUKA, PETIAMEHTUPYIONIMX 3allUTy €ro
MEPCOHANIBHBIX ~ JAHHBIX, OOECIEeYNBAET COXPAHHOCTh TOJHOM U TOYHOU
uH(OpPMAITUU O HEM.
6.2.PaGOTHUKM W WX TPEACTABUTETU JOJKHBI OBITH O3HAKOMJICHBI IO
pacnmucKy ¢ JIOKYMEHTaMH OpTaHHW3aIli{, YCTAHABIMBAIOIIMMH  TIOPSIOK



00pabOTKH TEpPCOHATIbHBIX JaHHBIX PAOOTHUKOB, a Takke 00 HUX mpaBax H
00513aHHOCTSIX B 3TOM 001aCTH.

6.3.B mensix 3amuThl IEPCOHATBHBIX JAHHBIX, XPAHIIIMXCA Y paboToaarens,
pabOTHUK UMEET MPABO:

-Tpe0OBaTh UCKIIOYEHHUS WM HCIPABICHUS HEBEPHBIX WM HEMOIHBIX
MEPCOHANIbHBIX JJAHHBIX.

-Ha CBOOOJIHBIN OecrIaTHBIA JOCTYH K CBOMM IE€PCOHAJIHBIM JIaHHBIM,
BKJIFOYAsl IPABO Ha MOJIYYEHUE KONUH JIF0O0M 3aliCH, COAEPKALIEH EPCOHAIIbHBIE
JTAHHBIE;

-IIEPCOHAJIBHBIC JIAaHHBIE OLICHOYHOTO XapakTepa JIONOJHUThH 3asBICHUEM,
BBIPAXKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PCHUS;

-ONpENENSATh CBOUX MPEICTABUTEIEH MJI1 3alUThl CBOUX IMEPCOHAIBHBIX
JTAHHBIX;

-Ha COXPAHEHME U 3aIIUTY CBOEH JIMYHON U CEMENHON TAUHBI.

6.4.PaGoTHUK 00s13aH:

-iepeaBatb  pabOTONATENI0 WM  €ro  MPEACTaBUTENI0  KOMIUIEKC
JIOCTOBEPHBIX, TOKYMEHTUPOBAHHBIX MEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX
ycTaHoBjeH TpyaoBbIM Kogekcom PD.

-CBOEBPEMEHHO  coo0mmare padorojarento 00 H3MEHEHHMHM  CBOHUX
MEPCOHAIBHBIX TAHHBIX

6.5.PaGoTHUKM cTaBAT paboTomarenss B W3BECTHOCTh 00 W3MEHEHUH
dbamMmwiy, MMEHHU, OTYECTBA, JAAaThl POXKACHUS, YTO TMOJY4aeT OTpaKECHUE B
TPYIOBOM KHWKKE Ha OCHOBAaHMM TIPEACTABIEHHBIX JOKymMeHTOB. I[lpu
HEOOXOJAMMOCTH  M3MEHSAIOTCS  JaHHble 00  oOpa3oBaHMM, MPOQeccud,
CIIEIUAIBHOCTH, MPUCBOCHUU HOBOTO pa3psijia U Ip.

6.6.B 1emsx 3ammThl YAacTHOM JKW3HM, JHYHOH M CEMEMHONW TalHBI
pabOTHHUKM HE JOJDKHBI OTKa3bIBaThCAd OT CBOEro TMpaBa Ha 00pabOTKy
MEPCOHAIBHBIX JTAHHBIX TOJBKO C HUX COIJIACHS, MOCKOJbKY 3TO MOYET IOBJICYb
MPUYMHEHHUE MOPAJIbHOI0, MATEPUAIIBHOTO BpEAa.

7.OTBETCTBEHHOCTH 32 pa3riianenne KoHGUuIeHINATbHOH nHGoOpPMaIUM,
CBSI3AaHHOM C MEPCOHAJTBHBIMH JAHHBIMH

7.1.IlepcoHanbHasi OTBETCTBEHHOCTh - OJHO M3 TJIaBHBIX TpeOOBaHUM K
opraHu3anuy (yHKIMOHUPOBAHUS CUCTEMBI 3aIlIUTHI MEPCOHAIBHONU MH(GOpMAILIH
1 00s3aTeNbHOE yciIoBUE obecrieueHus 3PPEKTUBHOCTH 3TOM CUCTEMBI.

7.2.Opunnueckue U (PU3MYECKHUE JIMIA, B COOTBETCTBUM CO CBOMMHU
MOJIHOMOYMSIMU ~ BiIaJierome uHpopMaleil o TrpaxkaaHax, [oJydarliue |
UCITOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHM C 3aKOHOAATEILCTBOM
Poccuiickoit deneparuu 3a HapyluIeHUE peXUMa 3alldThl, 00padOTKU U MOPsAKa
UCIIOJIb30BaHUs 3TON HHPOPMAIUH.

7.3.PyKOBOIUTETTD, paspemarnmn JOCTYyI COTpYyAHUKA K
KOH(QUICHIIMATBHOMY JIOKYMEHTY, HECEeT IEpPCOHAJIbHYI0 OTBETCTBEHHOCTH 32
JAHHOE pa3pelIeHUE.



7.4 Kaxaplii COTPYOHUK OpraHU3AIWH, TMOJMY4Yalomuid it paboTh
KOH(UICHIIUANBHBIN  TOKYMEHT, HECEeT E€IUHOJMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTh HOCUTENS U KOHPUIECHIIUATBHOCTh HH(POPMAIIUH.

7.5.JIu1a, BUHOBHBIE B HAPYIICHHWH HOPM, PETYJIUPYIOIIMX TIOJyYECHHE,
o0pabOTKy M  3alUTy  MEePCOHAJIBHBIX  JIAHHBIX  pabOTHHKA,  HECYT
JVCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPaXXIAHCKO-TIPABOBYIO HJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (he/iepaibHbIMU 3aKOHAMMU.

7.5.1.3a HeucnojgHEeHUWE WIM HEHAJJIeXallee HCIOJHEHUE PaOOTHUKOM IO
€ro BUHE BO3JIOKEHHBIX Ha HETO 00S3aHHOCTEH MO COOJIFOICHUIO YCTAaHOBJICHHOTO
nopsiika padOThl CO CBEJIECHUSIMH KOH(PHICHIIMAILHOTO XapakTepa paboTomaTeihb
BIIPABE NPUMEHATH MNpeaycMoTpeHHble TpynoBeiM KoaekcoM AUCHUILIMHAPHBIC
B3BICKAHMUSI.

7.5.2. JIOMKHOCTHBIE JHIIAa, B OOS3aHHOCTh KOTOPHIX BXOJWUT BEICHUC
NEPCOHANBHBIX ~ JAHHBIX  COTPYJHHMKA, OO0S3aHBl  OOECIEYUTh  KaXIOMY
BO3MO>XHOCTh O3HAKOMJIEHUS C JOKYMEHTAMH U MaTepHUallaMH, HEMOCPEACTBEHHO
3aTparuBalOIMMU €ro MpaBa U CBOOOIbI, €CIIM MHOE HE MPEAYCMOTPEHO 3aKOHOM.
HemnpaBomepHbIii 0TKa3 B MPEAOCTABICHUHA COOPAHHBIX B YCTAHOBJICHHOM IMOPSIKE
JIOKYMEHTOB, JTUOO HECBOEBPEMEHHOE MPEJOCTABJICHHE TaKUX JOKYMEHTOB MWIIU
WHOM  MH(poOpManud B  Cily4asx, MPEIyCMOTPEHHBIX  3aKOHOM, JIHOO
MPEIOCTABIICHUE HEMOJHOM WM 3aBEIOMO JIOKHOM HHGpOpMAlMU - BJIEYET
HaJIO)KEHUE Ha JOHKHOCTHBIX JIUIl aJMUHHCTpAaTHUBHOrO I1mTpada B pasMmepe,
onpeznensiemoM Konekcom 00 aAMHUHUCTPAaTUBHBIX PABOHAPYILICHUSX.

7.5.3.B cootBerctBum ¢ ['paxmanckum KomekcoMm nwia, HE3aKOHHBIMHU
METOJAMH TOJIYYMBIIME WH(GOPMAIMIO, COCTABJISIONIYI0 CIYKEOHYIO TaiiHYy,
00si3aHbl BO3MECTUTHh TNPUUUHEHHBIC YOBITKHM, MPUYEM Takas K€ OOS3aHHOCTb
BO3JIaraeTcsi 1 Ha pabOTHHUKOB.

7.5.4.YTonoBHass OTBETCTBEHHOCTh 3a HapyIICHUE HEMPUKOCHOBEHHOCTH
YaCTHOW KM3HU ( B TOM 4YHCJIE HE3aKOHHOE COOMpaHHWE WM PaciHpoCTpaHEHUE
CBEJICHUW O YAaCTHOM >KW3HU JIMIA, COCTABIISIOLIETO €ro JWYHYIO WIM CEMEUHYIO
TaiiHy, 0€3 ero corjiacus), HEMpPaBOMEPHBIA JOCTYIl K OXpaHSEMON 3aKOHOM
KOMITBIOTEpHON  MHGOpPMAIIMKM, HEMPaBOMEPHBIA OTKa3 B MPEIOCTaBICHUU
COOpaHHBIX B YCTAHOBJICHHOM IOPSIIKE JOKYMEHTOB U CBEICHUI (€CITH ITH JISSTHUS
NPUYMHUIIM BpEJ TpaBaM U 3aKOHHBIM MHTEPECAM I'Pak/1aH), COBEPILICHHBIE JIUIIOM
C HCIIOJb30BAaHUEM CBOETO CIYKEOHOTO TOJIOKEHUsI HaKa3bIBaeTcs IITpadom,
au0O0 JIMIIIEHWEM TIpaBa 3aHUMATh OMNPECJICHHBIC OJDKHOCTH WM 3aHUMAaThCs
OTIPENICJICHHON JIeATeIbHOCTHIO, TM00 apecToM B cooTBeTCTBUU ¢ YK P®.

7.6.HenpaBoMepHOCTh JEATEILHOCTH OPTaHOB TOCYJAPCTBEHHOM BJIACTH U
OpraHu3alyi Mo cOOpy M HMCIOJIb30BAHUIO MEPCOHAIBHBIX JaHHBIX MOXET OBITh
YCTAHOBJICHA B CyJICOHOM IOPSIIKE.
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